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OROAMIZATION OF TB£ DENTAL DBPARIVENT 

purpoe* of th9 Dontal Dopartoont Is to trsat dissassA and 
traumatic oonditiona of tlxa taetlx. giniras and jaws. In battle 
and during a lull, to render first aid and to assist aedloal offioers 
generallF treatment of battle easualtieS| under direct super* 

Tision of tbe medical officers* To perform particular military 
duties under oiroumstances specified in tbe Battle Bill and Ship’s 
Organisation* 

The actlTitles of the Dental Department are under the super* 
▼ision of the senior dental officer by and eith the authority of 
the senior medical officer* Three dental officers and four dental 
teohnioians are assigned to the Dental Department* Dental teoh* 
nioians shall aseiat dental offioers in all of their professional 
and military duties and assume those additional duties which the 
Medical Department may require of them* 

D£NTAL 0FFIC£ ROUTINE 



I* 
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AH patients shall be treated oourteously and no reference 
made to unprofessional aspeots o^ details of surgical and 
other procedures in the patients presence* 

Gowns shall be worn in the dental office at all times when 
treating patients* 

No smoking is permitted in the oental office by patients 
or ddntal personnel* 

No fodd shall be brought into the dental office a| any time* 
All cleaning gear shall be in its proper place at all times 
except when in use* 

Dental Offioers shall keep their caps and coats in the space 
proTided in the main supply cabinet* 

Instruments shall be cleaned and all moving joints vasalined 
before autoclaving* 

Dental instruments shall be used only for their speoifio 
purpose* 

Water shell be drained from all sterilisers daily and star* 
ilizers wiped dry* 

Release all air presure and water pressure from unit hoses 
daily at I630* 

No instruments shall be left in the sterilizer or in any 
location except their specified cabinet compartment, over 
night* 

Linen shall be sent to the laundry before 0900 on Monday, 
Wednesday and Friday* 

The dental office shall be ewept and swabbed and units and 
cabinets dusted daily before 1630* Swabs must be cleaned 
and aired daily* Waste recepticles emptied and oil bags In- 
serted daily* 

Dental office bulkheads shall be scrubbed every two weeks 
depending upon their appearance* 

For the present the dental office smy be used by the dental 
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DENTAL CmOS RODTINE 
(CONT* ) 



1 . 

ttohoioians for study, oorrospondsnoe and dsntal propliylaxis 
froB 1630 to 1940. Abus# of this prlTilsgs sball oauss its 
withdrawal . 

All dsntal oabinsts shall bs looker at 1630 except the 
oabinet ofroffios #1« 

0,0 Tho dsntal office shall bs secured at 1940 by the dental 
offieer with the watoh* 

E. iTsry effort shall be xade to oonserTs ship*s utilities 
and materials when not in aotual use* This means turning 
off water, lights, end steriliser when not in actual use* 

3 * The dental office end personnel shall be ready for inspect- 
ion at all times* 

T* All Talres and electric switches must be turned of in the 
dental office at 1940 daily* The master set of switches 
outside of the dental office must also be turned off at 
this time daily* 

U* Ship's duties and regulations shall be obserred at all times* 
Duty and Battle stations shall be noted and the shortest 
route to them shall be determined as soon as possible* 

II. Specific 

1* iSenCal Appointnents . 

A. liourly appo'iniments shall be made after 0900* 

B. Sick Call is at 0830 daily* 

C* No appointments shall be made for all day Friday or 
Saturday unless "field Day" is changed or ellmixxated 
from the plan of the day* 

D* The dental offieer with the watch may make appointments 
Saturday afternoon* 

S* When inspection is designated for Saturday or any day, 
the dental office shall be secured, except for emergency 
case treatment, at I630 on Friday or the day preceding 
inspection* 

2* Watches 

A, Personnel of the Dental Department shall stand a watch 
in three* 

B. The dental officer with the ntoh shall hare possession 
of the keys to all dental cabinets, office and desk 
drawers* 

G* The dental officer with the watch shall see and treat 
all emergency cases presenting themselres for treatment 
after 1630* 

D* The dental officer with the watch shall check all items 
in "Dental Cffioe Routine #1 - Qmmeral" marked "d-e-i- 
J-k-m-n-o-i>-<i-r-t» 

2* The dental officer with the watch shall make reports to 
medical officer with the watch at 1940* 

F* A log shall be kept by the dental officers with the 
watch which shall include t 

1* Date, time, name of officer and corpsaan who 
sssuBS watch* 
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2 » Patients treated (rates, ete) and nature of sjasr*' 
genoy, the treatment given and the time at whidii 
given. 

3. JDrills ooouring during watoh and time whioh begun 
and ended. 

4* Time at whioh dentai offioe was seoured by dental 
offioer with the watoh. 

5. Time at whioh offioe was secured by technician for 
chow and when he returned. 

6. Any defioienoies noted by dental offioer wJith the 
watch, suoh as mentioned under ’^Dental Offioe Rout- 
ine #1-G^eneral.** 

7. Any unusual oiroumstanoes ooouring during their 
watoh suoh aw surprise directives, orders or de- 
viations from the Plan of the Day. 

3. Name of offioer and ocrpoaan releaving the watih. 

9. Signature of reporting offioer. 

G. The dental offioer with the watch shall see all emer- 
gency oeses personally. 

H. The dental teohnioian with the watoh shall sweep and 
swab the dental offioe deck and plaoe the offioe in 
order generally at the end of the day’s work. 

I. The dental teohnioian with the watoh shall inform the 
dental offioer with the watoh of all emergency oases 
presenting themselves for treatment and prepara the 
dental offioe for treatment prooedure. 

The gear looker and treatment foom key shedl be in pss- 
sesion of the dental teohnioian with the iiatoh. 

3* Dental X-^ys 

A. Ho flw^esoent screen examination shall be j&ade, ndthout 
first adjusting lead lined rubber gloves and lead apron, 
exposure shall bs for no longer than 2 seconds at a time 
with no greater total thcun 20 seconds. 

B. All x-rays shall bs directed as much as possibls away 
from the operator. 

C. X-ray film shall be kept in a refrigerator and a pack 
removed at a time. The pa ok rmoved must be allowed 

to remain at room temperature at least a day before use, 
otherwise moisture may condense on the oold film. 

D. All fiffl shall be protected from x-rays in suitable 
metal oontainera provided for that purposa. 

£aoh dental teohnioian shall be assigned in rotation 
to exposing, prooessixig, recording and filing of x-ray 
films, for a period of one month. 

F. All patients namsa, rates, number of x-ray films taken, 
the nuffioer of the teeth speoifioally x-rayed and the 
name of the dental offioer directing auoh x-ray exam- 
ination, shall bs entered in an appointment book pro- 
vided for that purpose alone. This book shall be kept 
in the saflte manner as that uasd by each dantal offioer 
in recording treatment data. All entries shall be mails 
iomediataly and not psrmittsd to aooumulate. 
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H, 



4. 



L, 



Ap^o: 



B, 



II Speolfie 

3. I>iatal X»Rays 

' G. i-ray Hlms for deTelopment b« plao«d in 

holders and named of the patient v»ritten on the white 
composition strips provided for that purpose on eaoh 
holder* The name of the patient shall also be written 
cn each x-ray film before proeeesing. 

After processing, x-ray films shall be placed in en- 
velopes (medical dispensary) and the names, rates, 
date, number of films and the speolfie number of the 
teeth x-rayed, written on the envelope immediately 
and not penaitted to accumulate* 

I. The envelopes containing the processed films are filed 
alphabetically in a place provided in the main supply 
cabinet, immediately and not allowed to accumulate* 

J. Save all foil in x-ray films and film packs* 

X* The dOntal x-ray technician shall assist in keeping 

the x-ray processing room clean* 

The dental x-ray technician shall secure x-ray appara- 
tus immediately after use vaoh time* 

?o intment Books 

iSnirlss shall be made by date using the whole page 
on both sides disregarding presently indicated spaces 
for hours and dates. Dates and hours hhall be written 
in— dates centrally and hours on left side* 

Appointments shall be indicated on a oalendst^ and as 
treatment is accomplished, entries made in the appoint- 
ment book in the manner indioated* Jdll details shall 
be entered* 

C* Page nnmbers are already present in the appointment 
book* These are for registration in the aplhabetical 
index in the baok portion of the book* 

All patient *s names with the page number upon whioh 
their names appear, shall be entered in the alphabetioal 
index in baok of the appointment book in the epaoes 
provided* When the patient's name appears several 
times on different pages, only the page number shall 
be entered beside the name alreadjr there. The name 
is entered only ono« in the index/ 

All completed patients shall be marked '^T.C*'* in red 
besides the description of treatment rendered , ^*»**»*>^// 
New patients shall be indicated with an.*'N** in black . ^ 
before their Ar 

Treatments of all descriptions shall be entered in the 
appointment book*AC?i4 

H* All patients oompleted shall be so indio^^ ^ed in the 
maaher sheet as described undSr '^Duties of the Junior 
Dental Cffioer**, paragraph 4* 

I* All patients completely failing their appointments 
shall be so indioated in red ink in the space provided 
for entering treatment rendered* 

J* The recordings as Indioated shall be executed daily 
end not permitted to aootmulate* 



D* 



E. 



O. 
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DENTAL OFFICE ROUTINE 
(CONT.) 




Cbeolti 

4. Dental Rec ord fint rlee 



TT 



7t~"!R^^daTTy^Ee naxaes of all petienta treated shall 
be ^^trnered by the deutal techiiician having the x-ray 
duty, from all appointment booha^ typ ewr i tte n e m a 

a h ee l nf p a per a a d elg n e ' d by t h e Janl e g d e n t al e fPi ee i 

'^1 nr ~ n.n V ■ ■■■■■■fill ■■■ ■ ■ ■ rr ^ 'r^ bv ca vw 

* 1 % ^ 

Dental, raeorda ''shall not' W removed, for Aha. pttf pane of 



making entries only. 

D. The x-ray duty teohnloian distributes the health reoorda 
to the dental teehniolnna whose responsibility it la 
to make proper entries for the deutal officers whom 
they are assisting. 

S. All entries in the dental record shall be made in water 
proof ink. 

F, The x-ray duty technician examines the dental records 
to determine if they are new or old. If old — a new H-4 
Is made using the examination charts timt are oonstr not- 
ed for each patient, presenting himself for treatment 

or examination who has not been previously examined or 
treated aboard ship, as a guide. If the dental record 
is comparatively recent, it is checked with the above 
mentioned chart. Should there be any errors upon com- 
parison, a new H-4 is made and inserted. in - pise e o f 
t h e on e s ^ xiet Ins in the -h e alth -seoerd. The ee old e > 
errmi e uiig n»4j i ar e clipped t eg a tfa»r w it h Duplioatea of 
the new H-4?rarranged alphabetically and sent to the 
Bureau of Medicine and Surgery, Washington, D.C. monthly, 
until the whole shlp*s company is completed. 

G. When new H-4s are constructed, dated and signed and then 
inserted in the health records, an indication is made 

on the muster sheet as described under ’'Duties of the 
Junior Dental Officer" paragraph 4-a &b. All dental 
records which have been cheeked but require no new H-4 
are indioated on the muster sheet in a miiuilar manner. 

li. The JiAior dental officer is responsible for personnel 
cheokage of all entries in nealth reoorda, dental reoorda 
and appointment books. 

6. Maintenance of a SurF.ioally Clean Technique 

A • Masks ihalT be worn V>y' ali denial peiao nncl vh lie treat- 
ing patients or assisting. Whenever possible a fresh 
mask should be used after treating each patient. 

B. At present a fresh gown connot be used after treating 
each patient, however if any surgery is to be done on 
soft or bony tissue, a fresh gown and mask must be uAed 
before treatment is 4«gun. 

C. Hcoids shall be scrubbed before treating ox examining 
eaoli patient and the brush that was used, sterilised 
in boiling water. 



* 
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(CONT.) 

D* Us«d in«tria|«nt» shall b« washed and scrubbed, placed, 
in the sterlllMr with the brush and after sterilizing 
for 10 ainutes replaced in the compartment designated* 

Uare should be ezerolsed when removing these instruments 
from their oompartmonts for reus^, that other instru* 
meats do not become contaminated* 

£• Oontainers for maintenaoe of stc;rility of needles, 

knives, etc. shall be kept filled v^ith sterilising fluid 
to completely cover instruments* 

F* SoxsioAl instruments shall be authoclaved daily if any 
had been used the day before* These are stored in 
eabinet ^1 between sterile towels ana kept covered* 

G* All surgical instruments (forceps, bone chisels, ron- 
guers, etc.) shall be reL.oved from between sterile 
towels with sterile Xoxoeps before use* After use they 
eball be scrubbed and boiled for 10 minutes and return* 
ed to the oavinet in office and placed between sterile 
towels* 

H. Laundered towels shell bo placed in packs of 10 each 
and autoclaved* A supply of these packs shall always 
be kept on hand. 

1* Jot ton rolls, napkins, and pellets shall be placed in 

metal containers proviaed for such purpose and autoclaved* 
As used, the supply in metal containers should be re* 
pleniehed and autoclaved* This is to be dons every day* 

1* An autoclaved towel is placed on the bracket table and 
one on the patient for each patient treated. Care should 
be eiferolsed in removing towels from packs ana rewrap* 
ping unused towels. Hands should be scrubbed well before 
removing towels from packs and placing them on the table 
and patient. 

£• Cotton rolls, napkins and pellets to be used on patients 
should be taken from metal containers with sterile cotton 
pliers being certain to remove the lid only partially 
and for as shprt a time as possible* hemove only what 
Is needed and not more. 

L* Covered metal containers are present in each sterilizer* 
These ere partially filled with lit^uid petrolatum wh&ih 
has al>out 1> oreaote added* The temperature of this 
fluid is brought to the boiling point of the surround* 
ing water bath in the sterilizer. All handpieces after 
once used shall be bxuahed with a dry brush end pieced 
in this fluid and kept at the boiling point of the surroun« 
ing water bath, for 15 sdnutes* The handpiece is then 
resioved from the hot petrplatira with sterile forceps 
and suspended, head pp, in the covered containers pro* 
vided. Handpieues remain so to drain until next used* 

M* Itater syringes shall have their surgically clean cloth 
jackets rsnewsd after each patient, if handled* Tneses 
jackets are washed and autoclaved in separate packs for 
each syringe* Ten for each syringe are available in 
each office. The tips, when used are removed and ster* 
ilized in sterilizer* 
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X. HAndling of iceys, pons, drawer looks or lights, 
shakiixg hands with Sthors, and thon placing fingers 
in the ]AOuth of patients without soruoblng than should 
be discouraged. Dental teohnioian shall hanole all 
drawer knobs, haf4los, adjust levers on chair, yalva 
water regulators and light adjustiaent hanules,'^^*^*' ,, 
4* ^11 root canal instruxents xust oe sterile and a star« \ 
lie technique observed throughout. ^ 

7# Centralization of Mouth •^aah Tre&taxent . \ 

A , The dental"Technician with ihe days duty shall super- ft 

vise use of mouth wash. * 

B. A five gallon Jug is located in a oonMeuient place and r 

paper cups are available* • 

0. The bottom of a cup is oovared with the solution xroa • 
the Jug ana iuixed thoroughly with a full cup of not water* 
D. naoh mouthful is rinsed thoroughly for i minute at a 
time. The whole cupful is used and tnis repeated ewery 
two hours. 

k. The dental technician with the duty shrll be held part- 
ially responsible for the cleanliness of the space as- 
signed for mouth rinsings* 

8. Procedure for Hospitsllzation of batisnt or Medical Consultatio n 

The following inforaaiion shall be furnlsne<l to iha Mad- 
ioal Department when hoapitalizetion of a patient or medical consul- 
tation are re;ueeted by a dentel officer. 

A-Diagnosis and diagnosis number. 

3-Chief complaint (Brief) 

C-lii story of present illness (Brief) 

D-Past ouidioai history (Brief) 

E-?amily history (Brief) 

P-Cooial Habits 

G-Physioal examinAtlon (Oral) 

A duplicate of the above form on each patient shall 
be filed in the '^Hospitalization Pile". It shell be signed by the 
dental officer recommending hospitalization or medical consultation 
and countersigned by the senior dSht>U. officer. 

After the patient is hospitalized, entry shall be 
made in the Doctor's Order Book oonceroing suggested treatment and 
signed by the dental officer who requested hospitalization. All 
internal medications shall be apixovau oy a medical officer. When 
the patient is oonsiuered ready for discharge by the dental officer 
entry shall be made in the Doctor's Order i^ok to the effect that 
the patient is considered sufficiently recovered to be discharged, 
with the dental officer's aignaturs. All requests and diraotivea 
shall be countersigned and a copy of each left on file, 

9. Hedioal Dsiartr ent Consultation with Dental Department . 

v.Ken a paiieni is sent to the Dental Department for oon- 
sultatlon the following procedure shall be observed: 

A-Afull mouth x-ray examination shall be made with complete 
written interpretation. 

3- Oomplata olinioal oral diagnosis. 

C- The above shall be typed, signed and countersigned and 
forwarded to the iiedioal Department. A odpy shall b# 
filled under "Diagnosis". 
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III* ^nerel .uartexa 

1, Ymir.ediaioTy before going to battle stations the folloidng 
omst be aocompliaheh in the uental ofl’ice: 

A* Close all valves in each ofiioe (thi'ee tvater valves 

in each, two at Wash basin ana one supply the aental 
unit.) Close the <r:ain air valve in ofl’loe #3* This 
aaaltlonul olosure la the duty ol ohe ueutsl technloiaa 
In office 

i3. oeoure the oaatlo lights, braoKet tables and engines* 

C. i.rap instrument a on braoket table in the towel upon 
which they rest, and place in large j.un on bulkhead 
shelf* 

D. Close and look all drawers in cuoinets* 

£.* Dental tachnioians who have battle stations on or 
above the main deck must remove gowns and get into 
tneir jumpers* Inose having stations uelow decks go 
to stations in govfns* 

K. Find quickest route to battle stations* Forward and up 
on starboara side, aft anu down on port side* 

C* All sterilizers snail ue turned off* 

II. Air exhaust switch, shall be turned off b> the dental 
technician In office ,f2* 

I. ;vll X-fittings shall be kept closed at all times* 

J. All Y>fittings shall, in addition to the X- fittings, 
be closed In material condition yoK#* 

iv* All X>y-h fittings ehall be closed in material condition 
zebra* 

I. The dental officer with the watcn shall oheoJc settling 
of dental office closures and securing:; equipment. 

ti. ^'he dental office door shall remain unlocked but closed* 

N. Turn off all smeter switches for dental office equip- 
ment outside office at entrance* 

C. While in conditional watches, aressing station crews 
may relax, doze or sleep while on station* No one 
shall sleep when contact with the enesiy is imminent 
nor during alert. All permitted to sleep shall not 
leave the immediate vicinity of their station* At 
least one person muet be fully awake at every station* 

DUTIkS OF THi SmNlOii DINIAL oFI-iOln 
1. The senior dental officer shall ooorainate all the activities 
of the Dental Department not only within taat Department but with 
those activities of the Medical and other Departments of the ship* 

2* He shall sot policies for the proper and efficient function- 
ing of the Dental Department by and with tne approval of the senior 
medical officer* 

3* Any details requiring action by the various heads of depart- 
ments abosra shall bs brought to the attention of the senior medical 
officer by the senior dental officer* 

4* All Form L, k, work request, requisitions. memoranduBUi , 
recommendations and diagnosis reports, shall be signed or countersign- 
ed by the senior dental officer, ae the case may be, before forward- 
ing to the senior medical officer* 

5* The Senior Dental Officer*# Battle station is the Forward 
Battle Dressing station* 
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CENTAL OmCii ROUTINE 
(OONT.) 

DOTIES OF THS ASSISTANT DENTAL OmCKR 
ProP*£ty and 3up;,Ila« t 

i. (/h«e£ all Mnial! aquipmant and auppliaa aboard and oompar# 
vitii InToieaa* 

B« Daoentrallza stowa(;a of dantal Inatrutaanta. 

C. yalntain the davisad inatrument and a up pi j obaok off ayatan 
in a currant status. (Buppllas In indlrldual dantal offioa 
eablnats ara eonaldarad dri^im and okargad to tka dantal 
officer using tlia oabinat}. 

D. Keep a file of requisitions of supplies drawn from the 
main source. 

S. Keep all broken non-expendable itsiiiS available for suTTay* 

F. Save all used burs, mercury, amalgam and tuetal for return 

.Brooklyn, New York. 

larly filing sysCam. 

B. File a copy of all official oorraspondanoe (diagnosis, 
patient transfer, eto. ) 

C. Maks up a master form K at tho end of aaoli montn. Keep filn 
of Individual fonak's of each dental officer. 

D. Maintain an alphabetically arranged x-ray film file, in- 
complete patient chart file and completed patient chart file. 

£. Clear enu file dally accumulated material in wire basket 
on record deck. 

He shall file all Form L*s. 

III. ' Dally Reports ; 

A. Report to the senior dental officer oonoerning the presence 
or absence of dental personnel at 0605 daily. 

B. At 0805 the uameg of the dental officers and dental tech- 
nicians standing the duty watch. 

C. Report on any unusual occurrences aboard coming to hds attent* 
ion. 

IV. Education ; 

A, Lecture periodically, when convenient, to the crew on orcd. 
hygeine. 

B. At least two hours a week in insbruotlon to dental tech- 
nicians on those subjects in which they take examizmtions 
for rate increase. 

9. Instruct dental teohnioians in dental office routine 
emphasizing those points which msy have been neglected and 
other details in policy Jayed down by the senior medical 
and senior dental offioer in the weekly conferences. 

V. Military Duties; 

A . He she 11 be responsible for carrying out the Iwwful policies 
of the senior dental offioer and all military duties requir- 
ed aboard ship. 

DUTIKS 0? THE JUNIOR DEIiTAL OfFIOER 

I. Upkeep and Appearance of the Dental Office : 

A. Cheelc on nmetionlng of all cqulpmsni. (Keep a detailed 
plan of all equipment on hand.) 
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Duties of the Junior Dental Officer (Cont. ) 



£• Keep dental office ready for Inspection at all times. 
II. Fersonnel Inspection; 

A. Inspeot denial leohniolanB regularly for appearanee, 
cleanliness, etc. 

Ill# Den^l Records; 

A. Wraioinnally check ell entries made In dental records 
and appointment books, 

B. Hare ail appointments for the day' following la the 
Executive Officers Office prior to 1000 the day before# 

IV# Muster Sheets; 



4? 






A. Keep muster list up to date (transfers, new men, etc#) 

Check with kxeoutlve Officers Office once a month In this 
connection. 

B. Use code for designating dental status of crew on muster 

sheets (black line In front of man*s name indicates lui 
Is complete, no dental treatment necessary. A dot, #, 
means inoomplete but not urgent. A red llne.ln^oatM ^ 
urgent dental troaunent necessary (-) ,d.c« iew* *i 

0 , around the dot ox red line indicates that treatment 

required has been acoompllshed# Behind the name in the right 



*5 

f 



hand margin a red line (>} indie tea that a new H-4 has 



been laaue and placed in health record and th 0 " ' 0 itt -ei 
witB the dupliostes e^ m . eh e i * e w em e c sent to the dureeu 
of Medicine and Surgery, Wahhington, D.C. A black line 
(-) Indicates that the existing dental record in the 
health record has bean checked against an examination 
chart# Keep dally entries of this nature to insure cur» 
rent data on the dental status of Ship*s personnel# 

V# Laundry : 

A# :ceep a record of linen sent to the laundry and returned# 

VI. Kduoatlon : 

'a. Aid the assistant dental officer in educational procedure# 

B. Give regular examinations and keep a record of marks 
made by dantal technicians* 

VII. InsDSOtiona: 

A# Check H-’ Division lirlng apace of compartment A-207-lLa, 
3>207*L. K-ray processing room and treatment room dally 
and offl e.r In - 

^ ^ TrT"*-?fr provided- Waiei c u t 



dloatliM 

» sc< riy hail » a p e st e e « e fa es o op ' 

VIII# Military psutles ; 



A# lie skali oarry out all the lawful policies of the senior 
dental officer and all military duties required of him 
aboard ship# 



DUTIES OP THE HEHTAL TSCILKICIAHS: 

1# All General, dpaolflo and Ganeral quarters in Dental 
Office Routine as outlined in the Organisation of the Dental Depeurt* 
ment shall be adhered to strictly by all dental teohnielans# 
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DSKIAL CfllCL JvOUTIRE 
(CCNT.) 

Duties of Dental Tectinloiane (Oont.) 

2. The cental technloltins with the z-ray duty shall inroru 
dental officers about any patients awaiting treataient or 
appointments, appearing at the cental of floe entranoe* 

He shall see to it that the dental office door is icspt 
olosed but sh^-^ll make fret^uent inspections to see if pat» 
ients are malting in the oompartment outside the dental 
office. He shell also answer all telephone calls and take 
messages such as none, phone number, etc. of person oalllns 
if dental officers or tecluiioians fox whom the call is ina 
tended cannot be located. 

3. Bach dental technician is responsible for all oleaning, 
upkeep, professional and carnage control details in the 
office to which he is assigned exeopt when specific ex- 
ceptions are noted. 

4. ftental technicians shall be assigned to clean the H- 

shall be off ore muster every morning, e ad - dug i- mg 
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3. The afternoon of Field Day shall be used to clean the 
Dental Office. All Dental Technicians shall participate 
in holding Field Day in the Dental Office. 



